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Statement of Intent 
At St. Francis C.E.P. School, we understand the need to continually deliver high quality education, including 
during periods of remote working – whether for an individual pupil, group, whole class or whole school. We 
recognise the importance of maintaining high expectations in all areas of school life and ensuring that all 
pupils have access to the learning resources and support they need to succeed. 
Through the implementation of this policy, we aim to address the key concerns associated with remote 
working, such as online safety, access to educational resources, data protection, and safeguarding. 
This policy aims to: 

• Minimise the disruption to pupils’ education and the delivery of the curriculum. 

• Ensure provision is in place so that all pupils have access to high quality learning resources. 

• Protect pupils from the risks associated with using devices connected to the internet. 

• Ensure staff, parent, and pupil data remains secure and is not lost or misused. 

• Ensure robust safeguarding measures continue to be in effect during the period of remote learning. 

• Ensure all pupils have the provision they need to complete their work to the best of their ability, and 

to remain happy, healthy, and supported during periods of remote learning. 

• Meet the government expectations with regards to Remote Education (see appendix 1) 

 
What is remote learning? 
Remote learning is when learning is completed with the child remaining at home for a long period of time, 
for example, a school closure or a bubble/class closure. 
 
Remote Learning Requirements / Scenarios 
It might be that your child is required to learn remotely. This could be for the following scenarios: 

• A family member tests positive for Covid-19 meaning the whole household isolates 

• NHS Test and Trace explains self-isolation is required 

• The child’s bubble/class is shut due to positive test of Covid-19 

• The school is closed due to an outbreak of Covid-19 

 
NOTE: Remote learning will not available to children who are ill and require focusing on getting well. 
Remote learning is for children who are well but are not able to come to school for the different scenarios 
listed above. 
 
Roles and Responsibilities – By Scenarios 
 
School 
School cannot provide families with devices or internet unless there the criteria set by the government is 
met and then the school can apply for support. 

Please see: https://www.gov.uk/guidance/get-laptops-and-tablets-for-children-who-cannot-attend-school-

due-to-coronavirus-covid-19 
 
There are a number of barriers to achieving good remote learning education especially when the majority of 
children are in school learning with their teacher. We are trying to balance the workload and wellbeing 
considerations of our staff and the continuity of education for our children.  
 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/guidance/get-laptops-and-tablets-for-children-who-cannot-attend-school-due-to-coronavirus-covid-19
https://www.gov.uk/guidance/get-laptops-and-tablets-for-children-who-cannot-attend-school-due-to-coronavirus-covid-19
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Scenario A – Child absent from school awaiting test result 
 
Office Staff 

• Office staff must alert class teachers if a child is going to be absent from school due to C-19 but is well to take 

part in remote learning. This means the child is not symptomatic but is having to self-isolate – awaiting test 

result. 

• Office staff to complete paperwork with parents/carers with regards to remote learning and explain that their 

child’s class teacher will contact within 48 hours.  

• Office staff to explain that the child should access: letter-join, spelling frame, mathletics and Purple Mash 

whilst awaiting contact. The parent/carer can also be advised about curriculum maps on the school website 

Teachers (including setting, response and feedback and assessment) 

• Issue work through Purple Mash 

• Offer zoom links to live lessons where appropriate 

Parents 

• Parents/Carers must inform school if they have been asked to self-isolate 

• Parents will converse with school staff as to how best to handle remote learning – completion of form with 

office staff 

• Parents/Carers will ensure their child is on time to join live lessons 

• Parents/Carers will ensure that children behave appropriately and act safely online 

• Parents/carers will encourage their child with their work 

• Alert school if there are any technical difficulties 

Note: In this scenario, it may well be that the child comes back to school after receiving a negative result prior to the 
class teacher setting work. 

 

Scenario B – Child absent from school due to 10 day isolation – household member 
 
Office Staff 

• Office staff must alert class teachers if a child is going to be absent from school due to C-19 but is well to take 

part in remote learning. This means the child is not symptomatic but is having to self-isolate. 

• Office staff to complete paperwork with parents/carers with regards to remote learning and explain that their 

child’s class teacher will contact within 48 hours.  

• Office staff to explain that the child should access: letter-join, spelling frame, mathletics and Purple Mash 

whilst awaiting contact. The parent/carer can also be advised about curriculum maps on the school website 

• Liaise with Senior Leaders / DSLs with regards to family status on devices and internet access 

Teachers (including setting, response and feedback and assessment) 

• Issue work through Purple Mash 

• Offer zoom links to live lessons where appropriate 

• Complete feedback of child’s work (appropriate work) through Purple Mash 

• Take responsibility of a paperwork pack being created if required – liaise with office for distribution 

• Teachers should set homework for children accessing remote learning as if they were a child in class 

• Monitor and record engagement of remote learning 

Parents 

• Parents/Carers must inform school if they have been asked to self-isolate 

• Parents will converse with school staff as to how best to handle remote learning – completion of form with 

office staff 

• Parents/Carers will ensure their child is on time to join live lessons 

• Parents/Carers will ensure that children behave appropriately and act safely online 

• Parents/carers will encourage their child with their work 

• Alert school if there are any technical difficulties 

Senior Leaders / DSL 

• Supervise children who are isolating and list children as vulnerable as required.  

• Keep up-to-date, through bulletins, what support is available for various situations 

• If a child is absent from school and marked as vulnerable: 

o DSL to contact family at least once a week as a pastoral contact 
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o Organise support for food as required 

o Organise support for the family based on need 

• Liaise with Office Staff with regards to device and internet access – support if able 

 
Children 

• Follow the school rules of: 

o We listen to each other. 

o We follow instructions given by safe adults. 

o We treat each other as we want to be treated. 

o We know and celebrate we are all different. 

• Show the Fruit of the Spirit: 

o Love, joy, peace, patience, kindness, goodness, faithfulness, gentleness & self-control 

• Alert parent/carer if there are any technical difficulties 

• Upload work to PurpleMash as requested. 

 
Scenario C – Class Closure 

 
Office Staff / Senior Leaders 
 

• Prepare and send out necessary paperwork with regards to class closure 

• Alert parents to the fact the next working day will be given to the teacher to prepare remote education for the 

length of the class closure 

• Office staff to explain that the child should access: letter-join, spelling frame, mathletics and Purple Mash 

whilst awaiting contact. The parent/carer can also be advised about curriculum maps on the school website 

Senior Leaders / DSL 

• Supervise children who are isolating and list children as vulnerable as required.  

• Keep up-to-date, through bulletins, what support is available for various situations 

• If a child is absent from school and marked as vulnerable: 

o DSL to contact family at least once a week as a pastoral contact 

o Organise support for food as required 

o Organise support for the family based on need 

• Liaise with Office Staff with regards to device and internet access – support if able 

 
Teachers (including setting, response and feedback and assessment) 
 

• Teachers will ensure their staff laptop is in school every day to enable live lessons and virtual meetings (see 

virtual meetings policy) 

• Teachers should dialogue with the relevant parents/carers to ensure appropriate remote learning opportunities 

are given as they may be different between families 

• Teachers must have an awareness that some families will struggle with remote learning due to work 

commitments, poor device access and possible lack of internet 

• Teachers to continue to follow the year group curriculum. Make notes of any tweaks in terms of coverage. 

Report this to relevant subject leader 

• Teachers should promote interactivity during live lesson: 

o Teach children to use the chat function 

o Teach children to use non-verbal communication 

o Teach children to use the reaction buttons on zoom 

o Use of breakout rooms for collaboration 

o Use of children sharing their thinking and answers 

o Use of screen share 

o Use of giving over control of the screen to the children 

• Teachers should give appropriate response and feedback in order to overcome any misconceptions. This 

should be done at the point of need during live lessons. 

• Teacher should have excellent and effective communication, via email, to the parents/carers to communicate 

the remote learning timetable, resources required and links to lessons 

• Teachers should request work through PurpleMash. 
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• Teacher need to utilise their teaching assistants effectively, for example, 

o Use of TAs in zoom lesson – breakout group to support certain children 

o 1:1 zoom sessions  

o Group zoom sessions 

o Creation of work packs 

o More interaction with parent/carer 

o Recorded inputs to be sent to the child 

o Recorded models of working to be sent to the child 

o Preparation of resources 

• Teachers must ensure planning and assessment of learning takes into account of all learners irrespective of 

background or ability, meaning children with SEND should have access to appropriate work. 

• Teachers should set homework for children using Purple Mash as if the school was open. 

• Monitor and record engagement of remote learning – pass record to school office by 1pm every Friday 

• Teachers should encourage children to access the LA library provision – sign up for e-books 

• If there are any safeguarding concerns, please report these in line with our child protection and 

safeguarding policy. 

Parents 

• Parents will converse with school staff as to how best to handle remote learning 

• Parents/Carers will ensure their child is on time to join live lessons 

• Parents/Carers will ensure that children behave appropriately and act safely online 

• Parents/carers will encourage their child with their work 

• Alert school if there are any technical difficulties 

Children 

• Follow the school rules of: 

o We listen to each other. 

o We follow instructions given by safe adults. 

o We treat each other as we want to be treated. 

o We know and celebrate we are all different. 

• Show the Fruit of the Spirit: 

o Love, joy, peace, patience, kindness, goodness, faithfulness, gentleness & self-control 

• Alert parent/carer if there are any technical difficulties 

• Upload work to PurpleMash as requested. 

 

Scenario D – Forced Closure (COVID-19) – Key Worker/Vulnerable Provision 
 
Senior Leaders / DSLs and Office Staff 

• Send out applications for Key Worker provision 

• Identify vulnerable children 

• Analyse data return for key worker provision. Create bubble lists and send out letter of acceptance to 

parents/carers. 

• Read and be familiar with any updated guidance and ensure organisation of closure is in line with the latest 

government guidance 

• Organise daily registers – follow up on absences of expected attendance 

DSL 

• Supervise all children – analyse remote learning participation.  

• Keep up-to-date, through bulletins, with what support is available for various situations 

• If a child is absent from school and marked as vulnerable: 

o DSL to contact family at least once a week as a pastoral contact 

o Organise support for food as required 

o Organise support for the family based on need 

o Make a decision, based on risk, as to whether a school place should be offered 

• Liaise with Office Staff with regards to device and internet access – support if able 
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Teachers (including setting, response and feedback and assessment) 
 

• Teachers will ensure their staff laptop is with them to enable live lessons and virtual meetings (see virtual 

meetings policy) 

• Teachers should dialogue with the relevant parents/carers to ensure appropriate remote learning opportunities 

are given as they may be different between families 

• Teachers must have an awareness that some families will struggle with remote learning due to work 

commitments, poor device access and possible lack of internet 

• Teachers to continue to follow the year group curriculum. Make notes of any tweaks in terms of coverage. 

Report this to relevant subject leader 

• Teachers should promote interactivity during live lesson: 

o Teach children to use the chat function 

o Teach children to use non-verbal communication 

o Teach children to use the reaction buttons on zoom 

o Use of breakout rooms for collaboration 

o Use of children sharing their thinking and answers 

o Use of screen share 

o Use of giving over control of the screen to the children 

• Where appropriate, teachers should record lessons that can be sent out or watched during a live lesson 

• Teachers should use the school website to host information relating to work 

• Teachers should give appropriate response and feedback in order to overcome any misconceptions. This 

should be done at the point of need during live lessons. 

• Teacher should have excellent and effective communication, via email, to the parents/carers to communicate 

the remote learning timetable, resources required and links to lessons 

• Teachers should request work through PurpleMash. 

• Teacher need to utilise their teaching assistants effectively, for example, 

o Use of TAs in zoom lesson – breakout group to support certain children 

o 1:1 zoom sessions  

o Group zoom sessions 

o Creation of work packs 

o More interaction with parent/carer 

o Recorded inputs to be sent to the child 

o Recorded models of working to be sent to the child 

o Preparation of resources 

• Teachers must ensure planning and assessment of learning takes into account of all learners irrespective of 

background or ability, meaning children with SEND should have access to appropriate work. 

• Teachers should set homework for children using Purple Mash as if the school was open. 

• Monitor and record engagement of remote learning – pass record to school office by 1pm every Friday 

• Teachers should encourage children to access the LA library provision – sign up for e-books 

• If there are any safeguarding concerns, please report these in line with our child protection and 

safeguarding policy. 

Resources 
Department of Education: Online Education Resources for Home Learning 
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources 
 
Letters and Sounds – Synthetic Phonics 
Youtube – videos for Year EYFS to Year 2. 
https://www.youtube.com/channel/UCP_FbjYUP_UtldV2K_-niWw 
 
BBC – Live Lessons 
https://www.bbc.co.uk/teach/live-lessons/upcoming-live-lessons/zk6h7yc 
 
Oak National Academy 
https://classroom.thenational.academy/ 
 
 
 
 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources
https://www.youtube.com/channel/UCP_FbjYUP_UtldV2K_-niWw
https://www.bbc.co.uk/teach/live-lessons/upcoming-live-lessons/zk6h7yc
https://classroom.thenational.academy/
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Contact with Staff 
Whilst children are absent from school, irrespective of scenario, there will be a number of options for families to 
remain in contact with school: 

• Staff emails: 

o Year EYFS (Miss Ryding): eyfs@stfrancis.blackburn.sch.uk 

o Year 1 (Miss Jepson): year1@stfrancis.blackburn.sch.uk 

o Year 2 (Mr Carter): year2@stfrancis.blackburn.sch.uk 

o Year 3 (Mrs Foster / Mrs Carter): year3@stfrancis.blackburn.sch.uk 

o Year 4 (Miss Reynolds): year4@stfrancis.blackburn.sch.uk 

o Year 5: (Mrs Musa) year5@stfrancis.blackburn.sch.uk 

o Year 6: (Mr Tindall) year6@stfrancis.blackburn.sch.uk 

o Family Support (Mrs Algar): children.familysupport@stfrancis.blackburn.sch.uk 

o Office (Mrs Barton / Mrs Algar / FAO: Mr Kewley & Mrs Foster): office@stfrancis.blackburn.sch.uk 

• Virtual Meetings 

o If you would ordinarily make an appointment to have discussed a matter with a member of staff, 

please contact the school office for a virtual meeting to be arranged. 

• Telephone 

o Please continue to use our school telephone number: 01254 201419 

 

Provision of Food 
In the event of school closure or self-isolation, provision for children receiving Free School Meals will be made. Please 
note Free School Meals is different to the Universal Free School Meals that all EYFS, Year 1 and Year 2 children 
receive. 
 

Online Safety 
To ensure safety of children, regular checking of children accessing live lessons is required from parents/carer and 
school staff.  If there are concerns with online safety, then the school’s online safety policy will be used. 
 

Safeguarding and Child Protection 
If there are any concerns relating to a child who is learning remotely, the school’s safeguarding and child protection 
policy must be used as standard. 
 

Creation of Live Zoom Meetings 
When creating live zoom meetings, they must be set up as follows: 

• Automatically generated meeting ID – not personal meeting ID 

• A password for the meeting must be required 

• Participants cameras to be enabled 

• Waiting room must be enabled 

• Participants must be reminded not to complete any recording of the meeting 

• Participants must be reminded of appropriate behaviour  

• Participants must be taught that the chat facility should only be used for learning purposes when the teacher 

has asked for this function to be used 

• Participants should set their zoom name as their first name and surname 

• Staff should not admit anyone into the meeting that they do not recognise 

If there is inappropriate behaviour, the staff member must exit the participant from the meeting and report this on 
CPOMS. If the behaviour gives immediate concerns, the staff member must speak with a DSL 
 

Staff working remotely – zoom / TEAMS 
When you are using your webcam at home, staff must be very aware of their surroundings and what participants can 
see.  
Ideally, if a natural background cannot be used as the backdrop, staff should make use of the virtual backgrounds 
available. 
 
 
 
 
 
 

mailto:eyfs@stfrancis.blackburn.sch.uk
mailto:year1@stfrancis.blackburn.sch.uk
mailto:year2@stfrancis.blackburn.sch.uk
mailto:year3@stfrancis.blackburn.sch.uk
mailto:4@stfrancis.blackburn.sch.uk
mailto:year5@stfrancis.blackburn.sch.uk
mailto:year6@stfrancis.blackburn.sch.uk
mailto:children.familysupport@stfrancis.blackburn.sch.uk
mailto:office@stfrancis.blackburn.sch.uk
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Appendix 1 
Government’s Remote Education Information / Expectations taken from – ‘Restricting attendance 
during the national lockdown: schools’ – 7th January 
(https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/
950510/School_national_restrictions_guidance.pdf) 
 

 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
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